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Application checklist for QAP approval in rural and fringe rural areas

Applicant:
Use this form to help ensure that you have completed and provided all requirements for assessment in a rural or fringe rural location. Use this form in conjunction with the Operator Guide to completing this checklist.

	QAP/Business name:
	
	Address of Premises:
	

	
	
	State:
	

	Contact name:   
	
	Contact No:
	


For assistance with the documentation required, or any other QAP enquiries, contact your Region’s Approved Premises Section.

This checklist is not comprehensive and additional documentation may be required depending on the specific requirements of your premises.

	
AQIS accredited persons name or nominated person 
	
Accreditation number (where applicable)

	
	

	
	

	
	



	
The following documents and information  must be provided  to enable assessment in accordance with AQIS requirements  for Rural or Fringe rural approval 
	√
if Yes

	Section A: Applicant and premises details
	

	PREMISES DETAILS SUBMISSION:

Refer to your regional office or import permit to determine the class of QAP required. 

The postcode list will need to be assessed to determine fringe rural or rural location. 

	Copy of completed application form.


	(

	
	Class of proposed QAP (you will need to contact your regional office).       ……………



	
	Rural postcode (you will need to access the Fringe Rural/Rural Postcode List)


	(

	
	Fringe rural postcode (you will need to access the Fringe Rural/Rural Postcode List)
	(

	Section B: Location Details
	

	PREMISES PROXIMITY SUBMISSION:

Documentary evidence such as topographic and local government zoning maps must be provided to support statements.
	Proposed premises proximity to:

Undeveloped land                                                                                         …………….

Reserves and/or commons
                                                                          .……………

Nurseries                                                                                                      …………….

Farmland                                                                                                      …………….

Livestock                                                                                                      …………….

National Parks                                                                                              …………….

Waterways, lakes and/or streams                                                                 ……………

Salmonid Hatcheries                                                                                     ……………

	
	Premises’ distance to AQIS Office responsible for Quarantine Approved Premises inspections

AQIS Office location         (town/city)…………………………………………..

Distance                                                                                          ……………………….

	Section c: Property Details
	

	PROPERTY DETAILS SUBMISSION:

Applicants will need to provide detailed information on the susceptibility of the premises to flooding and bushfire 

Documentary evidence such as a Property Information Certificate or equivalent third party verification must be provided. 
The proposed premises location will need to be marked on maps provided.
	Plan of the proposed Premises showing the following :

· Quarantine receival /unpack area(s)

· Transfer paths

· Quarantine inspection Area

· Quarantine Area(s) 

· transportation or movement within the premises
	(

	
	Susceptibility of the premises to:

· Flooding 

(Applications must be supported by flood plans where the site is prone to flooding.) 

Note: The premises will be regarded as being prone to flooding or storm surges if the floor of the facility would be inundated by a 100 year Average Recurrence Interval (ARI) flood or storm surge event. This equates to a 1 in 100 year flood level, (one flood in 100 years ratio) or an Annual Exceedence Probability (AEP) of 1%.  
· Bushfire

Note:  Where the site proposed for approval is considered by the applicable local council to be situated in an area of MEDIUM or HIGH bushfire risk, applications must be supported by a bushfire action plan.  This will include details of site clearing/fuel reduction activities, hazard response processes and details of on-site fire fighting equipment.
	

	
	Premises proximity to watercourses (you will need to mark the premises location on the map provided)
	

	Section D: Transport and Operating Details
	

	 STANDARD OPERATIING PROCEDURES SUBMISSION:

A submission must be provided  to AQIS detailing the transport from arrival into Australia to the premises and the procedures to be followed until the consignment is released from quarantine 

Detailed  procedures for completion of each step must be outlined in the submission:

Documentary evidence of the completion of each step must be kept for audit purposes.
	Document detailing the mode of transport of the goods and the proposed transport route to the premises
	(

	
	Document detailing the transport accident and recovery procedure 
	(

	
	Document (Standard operating procedure) detailing the imported goods pathway.

This will need to include:

· Receival/unpack of consignment

· Transfer of goods to storage area

· Storage of goods subject to quarantine

· Isolation of goods

· Inspection procedures

· Hygiene

· Security

· Contingency plans

· Waste disposal


	(




 (if more space is required, attach additional pages)


	This section for use by AQIS only:
	Approved Premises 
Supervisor/Manager Name:
	

	1:
Actions Completed (tick box):

· Further documentation required:

                  (    Yes        (    No
                                               

If ‘Yes’ premises operator contacted:
                                                   Date: 


	2:
Record Keeping (tick box):

· Original to Regional file
                               Date: 




Step 1:�Complete your contact details





Step 2:�Use checklist to note documents you will need to provide





Step 3:�List additional documents


if required











Step 4:�Attach this checklist as a cover sheet and send to your Region’s Approved Premises Section




















